Chairman of the Month

Checklist

Outgoing Chairman of the Month makes announcements at Board and Branch meetings.

For the month she sets out printed publicity items and makes them available as requested.

Reports are submitted to: Jean Kraus jeankraus@comcast.net  

Curmudgeons  curmudgeon@aauw-doylestown.org
Board Secretary (Betsy Thomas)  secretary@aauw-doylestown.org .

During the month

Notes from the Barn are due to The Forecaster editor the second Friday of each Month.  The Outgoing Chairman of the Month writes this.

On the end day of the term put at least one properly labeled empty box at each category site.  On a separate page submit labels needed for boxes to JBBrindle@aol.com. Remove from the barn all empty boxes smaller than 24”x12”x7” or larger than 24”x12”x7”.
Report:

___________________     telephone queries Bets Ervin-Blankenheim Elisabeth.e@juno.com
___________________     email requests Pat Niesenbaum  pneisenbaum@comcast.net
___________________     deliveries – sign in the sorter sheet

___________________     number of sorters

___________________     hours sorted

___________________     number of weeders (comments from fordfam228@verizon.net )
___________________     hours weeding
___________________     hours for “ask a librarian” Kim Underwood overdoit1@verizon.net 
Supplies purchased –bill to treasurer ___________________________________________________

Treasurer activity

Publicity activity

Personal comments 

The incoming Chairman of the Month collects printed publicity items to begin her month.
Curmudgeons 

7/27/2009

